	CONTRACTOR CLAIM STATEMENT
Payment / Variation / Time Claim
PROFESSIONAL EDITABLE TEMPLATE
	✓
CLAIM


	PROJECT
	[Project / contract title]

	CONTRACT NO.
	[Number]

	CLAIMANT
	[Contractor / consultant]

	CLAIM PERIOD
	[From – to]


	CLAIM SNAPSHOT


	PAYMENT CLAIMED
	TIME CLAIMED
	NOTICE REF.

	$ [             ]
	[     ] days
	[Reference]


	1. BASIS OF CLAIM


	FIELD
	DETAILS

	Claim type
	☐ Variation  ☐ Payment  ☐ Extension of time  ☐ Other

	Contract / clause
	[Reference]

	Instruction / event
	[Reference / date]

	Notice issued
	[Reference / date]

	Relevant period
	[Dates]


	2. CLAIM NARRATIVE


	Describe the event, entitlement asserted, and resulting impact
Separate factual chronology from contractual interpretation. Reference notices and records.
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________


	3. COST / PAYMENT BREAKDOWN


	DESCRIPTION
	REFERENCE
	BASIS
	AMOUNT

	[Labour / material / plant / fee]
	[Record]
	[Qty × rate]
	$ [ ]

	[Labour / material / plant / fee]
	[Record]
	[Qty × rate]
	$ [ ]

	[Labour / material / plant / fee]
	[Record]
	[Qty × rate]
	$ [ ]

	TOTAL PAYMENT CLAIM
	
	
	$ [          ]




	4. TIME IMPACT


	ACTIVITY / MILESTONE
	ORIGINAL DATE
	IMPACTED DATE
	DAYS CLAIMED

	[Activity]
	[Date]
	[Date]
	[ ]

	[Activity]
	[Date]
	[Date]
	[ ]

	[Activity]
	[Date]
	[Date]
	[ ]


	5. SUPPORTING RECORDS


☐  Contract / relevant clauses
☐  Instruction / variation / change notice
☐  Daily reports / site records
☐  Timesheets / delivery notes / invoices
☐  Programme / schedule evidence
☐  Correspondence / meeting minutes
☐  Calculations / quantity records
☐  Other: ______________________________
	6. CERTIFICATION


	Authorized statement
Use only wording and signatory authority appropriate to the contract and jurisdiction.
________________________________________________________________________________


Name / title: ____________________   Signature: ____________________   Date: __________
General-purpose working template only. It does not replace contractual notice provisions, statutory forms, or legal advice.
