Personal Statement Planning Worksheet
Plan evidence based content before writing a final application statement
APPLICATION FOCUS
	Applicant
	________________________________
	Program or role
	________________________________

	Institution
	________________________________
	Deadline
	________________________________

	Word limit
	________________________________
	Core theme
	________________________________


EVIDENCE MAP
	Experience or example
	What I did
	Result or learning
	Relevance

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 


STATEMENT STRUCTURE
	Section
	Key message
	Evidence to include
	Words

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 


Final checks: clear motivation, specific evidence, honest voice, logical flow and requirements met
________________________________________________________________________________________
	____________________________
	____________________________

	Applicant review
	Reviewer feedback


Use this worksheet for planning; submit the final statement in the format requested by the institution.




