Contractor Confidentiality Statement
A concise acknowledgment for contractors handling confidential information
PARTIES AND ENGAGEMENT
	Organization
	________________________________
	Contractor
	________________________________

	Project
	________________________________
	Start date
	________________________________

	Contact person
	________________________________
	End date
	________________________________


CONFIDENTIAL INFORMATION
Information covered by this statement:
________________________________________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________
CONTRACTOR ACKNOWLEDGMENT
☐  Use confidential information only for the approved engagement.
☐  Limit access to authorized people and use reasonable security controls.
☐  Do not copy, disclose or retain information except as authorized.
☐  Report suspected loss, misuse or unauthorized disclosure promptly.
☐  Return or securely destroy information when instructed, subject to lawful retention duties.
	Confidentiality period
	________________________________
	Governing terms
	________________________________

	Return deadline
	________________________________
	Exceptions
	Public / Known / Required by law


	____________________________
	____________________________

	Contractor signature and date
	Organization representative


Customize this statement to the engagement and obtain legal review where appropriate.




